
DIVORCE 
 
Use this checklist as a guide for items that you may need to think about as you consider 
the effect that your life event has on your benefit coverages, beneficiaries, tax forms, etc.  
Not all items may apply to you. 

 

 

Date 
completed:  

 

_____________ 

Benefit Coverage 

 Log onto the Your Benefits Resources (YBR) web site at 
www.mybenefitsdirectory.com/westinghouse.  After you enter 
your User ID and password, click on Health Care, then Programs 
and Coverage, then click on the prompt for YBR under “Enroll, 
review or change coverage or dependents”. 

 Once you get into the YBR Web site, browse over the “Life 
Events” tab and select the “Divorce” link.  Review the information 
provided.  When you are ready, select the “Change Your 
Coverage” button on the Divorce Checklist page. 

 Follow the prompts to add yourself, delete your ex-spouse and 
add/delete appropriate dependents to/from medical, dental and 
vision coverage within 31 days of the divorce. 

 Determine if any other health and welfare benefit changes are 
appropriate, such as to dependent life, optional AD&D, the day 
care spending account, etc.  These changes must also be 
made within 31 days as of the date of the divorce. 

 See the next page for detailed instructions for how to drop a 
dependent from your coverage. 

 

 

Date 
completed:  

 

_____________ 

Beneficiaries 

Review your beneficiary choices for all of your life and accident 
plans, as well as for the Pension Plan and Savings Plan, if 
applicable.  You can do this by logging onto the Your Benefits 
Resources (YBR) web site. 
  

 

Date 
completed:  

 

_____________ 

Personal Information at Westinghouse 

Log on to the Westinghouse Enterprise Portal and click on Employee 
Self-Service, then on Personal Information to update items such as: 

 Permanent address 

 Bank Information 

 Marital Status 

 Emergency Phone Number 

 Withholding Information W-4 
 

 
 
 

http://www.mybenefitsdirectory.com/westinghouse


Detailed instructions for dropping a dependent from your coverage using the Your Benefits 
Resources web site 
 
If you are legally separated or divorced and need to remove your former spouse from your coverage, 
you need to take action within 31 days after the date of the legal separation or divorce to 
remove your former spouse from your coverage.  It does not happen automatically. 

If you do not remove your former spouse from your coverage, and later do so, your former spouse 
will not be eligible for COBRA continuation of coverage if you did not remove your former spouse 
within 60 days of the date he/she was no longer eligible.  This is true even if you are required in the 
divorce decree to provide medical coverage for your former spouse. 

Below are the instructions for dropping a dependent on the Your Benefits Resources website: 

 Log onto the Your Benefits Resources website (see the first row on the previous page for more 
information). 

 Once you get into the YBR Web site, browse over the “Life Events” tab and select the “Divorce” 
link.  Review the information provided.  When you are ready, select the “Change Your Coverage” 
button on the Divorce Checklist page.  

 Scroll down the page and enter the date of the divorce (please note that you cannot use a future 
date), and then click on the "Continue" button.  

 Read the Disclaimer, then click on the "I Agree" button.  

 At this point, you will be on the "Your Dependent Information" page.  Click on the "OK and 
Continue" button.  

 You will now be on the "Enroll in Your Benefits" page, which reflects your coverage as of the 
date of the divorce. 

 Click on "Medical".  

 Scroll down and you'll see the "Choose Who's Covered" section. 

 Uncheck the box next to each dependent whom you are dropping from coverage as a result of 
the divorce. 

 Click on the "OK and View Choices" button.  

o Take the same steps above to update your dental coverage.  Additionally, if you want 
to add or delete other coverages as a result of the divorce, click on that coverage 
and follow the prompts. 

o If you are deleting a dependent from Dependent Life and/or Optional AD&D - Family 
Coverage due to a divorce, you do not need to do anything if you already have the 
coverage and still want it.  You do not need to specifically drop your dependent from 
these coverages as you need to do under medical, dental, and vision coverage. 

 Click on the "Confirm" button when you have finished dropping your dependents from coverage. 

 You will see the “Completed Successfully” Page.  You can print this page for your records by 
clicking on “View Page for Easy Printing” and then "Print". 

 


